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Mr. Smith’s scientific method of determining the 
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vocation or business one is best adapted for, which you 
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The rules and instructions in this book should be 
worth a great deal to you. They reveal the hidden 
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of any kind, the information you gain from it is really 
indispensable. 
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Making Your Shorthand Effective 


By Charles L. Swem 
Official Stenographer to the President of the United States 


No. 2—Shorthand Penmanship 


[The first article of this series appeared in the September issue.) 


DDLY enough, penmanship seems to 

be given as little consideration in 

the learning of shorthand as if short- 

hand writing were not done with pen or 
pencil but were carved out of stone with 
ummer and chisel. Yet penmanship— 
bviously—has a very important bearing 
ipon the learning and writing of shorthand. 
is the technique, the motif, of all writing, 

shorthand as well as script. There are poor 
shorthand writers whose failure can be traced 

a lack of proper hand-training, just as 

ere are indifferent writers of longhand vho 
suld be transformed into legible penmen by 

course in penmanship. 

In many cases longhand is taught the 
shorthand student as part of his 
training, and it is argued that thereby he is 
correct shorthand movement. 
There is no question that such 
of value to the shorthand writer, for it is the 
proper basis for a correct shorthand tech- 
nique, but what the student should under- 
stand is that it is simply a basis and not 

whole result to be attained. There 
re certain technical differences between 
nghand and shorthand writing which are 

» often overlooked in the teaching of 

orthand penmanship. 

In the particular system that 

uur longhand training should be of greater 

ilue to you than be the case were 
ou a writer of one of the geometric systems. 
of the characters 
motion, as contrasted 


variations 


business 


given the 
training is 


you write 


would 


ie uniform slan Gregg 
nd their curvilinear 
th the zigzagging and angular 
the older systems, requires no new move- 
ent of the hand that you are not already 
imiliar with. Therein you are fortunate. 

The difference that I refer to is not in 
yle or movement, but is the 
ssimilarity between longhand 

orthand system that may be 
1e longhand alphabet is composed of a 
stem of characters each of which requires 
om three to seven strokes of the pen for 
They are particularly service- 


necessary 
and any 
devised. 


; expression 


able in a workaday world, as they can be 
written with little regard for accuracy and 
still retain a certain legibility. One correct 
stroke out of the three or the seven will 
usually give the key to the whole. No great 
degree of fineness in execution is required 
of the hand in their formation. 

In shorthand writing a very different 
situation prevails. One stroke of the pen 
—and you have a shorthand character. 
There can be no slovenliness of execution 
with that single stroke, or a word is lost— 
or, indeed, a phrase. Moreover, the short- 
hand characters are and 
veniently smaller than their longhand breth- 
ren and cannot be written with the same 
prodigality of motion. For their formation, 
a greater refinement of execution is necessary. 

The one available point of likeness then, be- 
tween the two modes of writing is in the posi- 
tion of the hand, which is exactly the same for 
shorthand as for script, the fundamental 
difference being in the execution. All pen- 
manship systems advocate what might be 
called a rigid free-arm movement, by which 
the writing is controlled by the muscles of the 
forearm, the fingers and hand being fixed. 
This is undoubtedly the most effective and 
graceful method of longhand writing, for the 
script alphabet is sufficiently simple to permit 
of control by the more unwieldly muscles of 
the forearm, but in order to form the small 
shorthand a 
required 
They are 


necessarily con- 


and intricate characters of 
much more execution is 
For this the fingers must be used. 

finer control. 


delicate 


susceptible of a 

As I 
position for shorthand 
with that taught by the penmanship teacher. 
Rest the weight of the arm on the muscles 
of the forearm, wrist sufficiently 
to clear the paper, the elbow protruding 
beyond the edge of the desk, and you will 
have assumed an ideal shorthand position 
At times, however, the hurried shorthand 
writer will not have a desk to write on and this 
indulged 


have pointed out, the correct hand 


writing is identical 


elevated 


exactitude of position cannot be 
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have to rest the forearm on 
find, and let the 
The important 
does not 


in. He will then 
whatever support he 
elbow take 


thing is to see 


can 
itself. 
the wrist 


care ol 
that 
the paper, but is elevated above it, and that 
the the the 


touch 


pivot ol motion is on nails or 
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or the knuckles of the third and fourth fing: 
I personally prefer using the nails, for 
fric tion 


simple reason that there is less 
tween nail and paper than between the pa 
the skin. 


either is iccording to 


t 
Howev: 


individ 


and frequently moist 


suitable, 





How Mr. 





Swem holds his hands when writing at a desk 





knuckles of the third and fourth fingers 
In longhand, the objective is generally 
bility 
have 


legi- 
alone, whereas, in shorthand you must 
speed as well, and it is impossible to 
write fast with the wrist dragging its weight 
across the paper It is a 


needless cause of 


friction and does not allow the free movement 


that is essential to shorthand speed. 
the 


As between resting hand on the nails 


preterence Friction in either case 


minimum by the use ol 


that is 


reduced to a 
of talcum, a 
many speed writers 

For the 
of shorthand—lI 
tion of free-arm and finger writing. Ret 
the position of the hand for free-arm mo 


practice resorted to 


the actual writ 


would advocate a combi! 


movement 


ment, minus its rigidity of hand and fing 
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rearm resting on the table, wrist raised, 
nails gliding over the paper supple- 
it by a free play of the fingers and you 
have a f t rthand movement Phi 
yt at all difh It toa quire 
If you are a poor penman and have been 
— that your nce of becoming a fast 
| writer l lor that reason com 
ely poor, let me tell you different. 
ny of the fastest writers of the system 
we ik or 1 mansl ip ind have succeeded 
becoming expert shorthand writers in 
te of it. Poor longhand penmanship is by 


» means a bar to success in rapid shorthand 


ort-comings in this respect, can start at the 
ginning and acquires a correct movement 


it, with such success that in later 
irs when you compared 
shorthand notes with 
ir longhand, the contrast 
samazing. The shorthand 
tes had a graceful swing 
yut them; the longhand was 
mped from tightly gripped 
n and dragging wrist—habits 
juired in grammar school 
| never corrected except in 
orthand. And, indeed, the 
riting of shorthand should 
ve a most beneficial effect 
one’s longhand writing. 
\mong many writers (and my 
wn case among them) I have 
a marked improvement 


ut simply through the in- 
ence of a correct shorthand George 
hnique. ) 
Whatever your penmanship antecedents, 
is worth while to begin your shorthand 
uctice right. Start with the correct hand 
sition and the best movement—the move- 
ent and position experience has shown to 
best adapted to fast and graceful writing 
for penmanship drills, the constant repe- 


ion practice by which shorthand is acquired 
ould furnish sufficient copy. You can make 
uur penmanship work and your shorthand 





idy one and the same effort if you will. 
| y writing a character or an outline over 
d over again you make the impression 
pon the mind necessary to retain it; you 


at the same time learn to write it cor- 





tly and quickly by paying attention to 
nmanship details. 
Many spec al exercises have been de vised 
r shorthand penmanship drills (as those 
Mr. McClure) and they may be used to 
t the beginner should first of 
see to his hand position and his move- 
nt. With those details taken care of, the 


i 
] 
l 


vantage, bi 








ig with his shorthand. Ihave seen writers 


ing. The shorthand student, realizing his 





—_—s ' , 
longhand writing brought How to take dict 


ing, as illustrated by 
>. 
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rest becomes of small importance With 
or without the aid of technical penmanship 
exercises, he in become an expert write! 
by imply adopting a proper writing styl 
it the beginning and adhering to it through 
out his routine practice. Then, by the time 


he is ready for dictation, good shorthand 
penmal hip will have become a habit with 
him and he will begin to reap the reward 
of his efforts in the increased speed that i 


sure to follow as a natural result 


Editorial Note 

N A VERY valuable paper entitled 

‘“‘Hand-writing Efficiency in Junior and 

Senior High Schools,”” by Mr J N 
Snesrud, University of Minnesota—a paper 
which we hope to publish in the Amer 
wcan Shorthand Teacher there 
appears the following state 
ments about the finger and 
arm movement used in the 
actual writing of the students 
in schools: 

“It is important to know 
at this point just what rela 
tion there is in longhand be- 
tween finger and arm move- 
ments in actual writing in our 
schools. Dr. V. N. Freeman, 
quoting from ‘The Handwrit 
ing Movement,” found a ratio 
of approximately one-third 
finger movement and two- 
thirds arm movement in typical 
writing exercises subjected to 


, 
; schan 
1iton stand- 


a careful analytic study by 


McClure means of special instruments in 

the psychological laboratory 
of the | niversity oft ¢ hicago. Both adults 
and children served as subjects Writers 


ol varying degrees of efficiency from poor 
to excellent were tested. It was found that 
the ratio of finger and arm movement be- 
tween good and poor writers varied only 


slightly. Moreover, tt appears that no sharp 
line can be drawn between finger and arm 
movement in the writing process There is 
a close and mutual adjustment to meet the 


rapidly shifting needs in forming the elements 
of longhand. As far as the writer is aware, 
no scientific analysis of shorthand has ever 
been made to determine whether or not the 
same facts apply in forming the elements 
in that field, but every fact to which our 
attention was called in our general analysis 
of the similarities of structure in Gregg 
Shorthand and Palmer Penmanship is an 
indirect evidence, at least, of a common 
motor basis. Hence, it is very probable that 
no sharp break will appear in the develop- 
ment of motor habits by extending the scope 
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include 
beginning 


skills in 
shorthand as 


handwriting to 
longhand, 


of motor 
well as 


seventh rade ” Mr. 


in the Snesrude, it 


qj D N joco) wm 5 wv - 

¥ iow . 
fon. + Pgs 1k” §-7 peoo.y) 1 
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N A THESIS by Miss Doris W. Manning, 
a graduate of the Boston University Sec- 
retarial School, on “Evolution and Uses 
of Shorthand,” there are many interesting 
items about the early use of the art in New 
England. After telling the early history of 
shorthand, Miss Manning says: 


Shorthand was also used by President Wadsworth of 
Harvard College, whose alphabet was very similar to that 
of Shelton of 1641, the only difference being in the char- 
acters for k and ch. 


This reference to early shorthand notes grows out of an 
examination of photograph reproductions of the John 
Farmer papers which are deposited in the New York His- 
orical Society's collection. These papers contain early 
land plans of Billerica, Massachusetts, prepared by Jon- 
athan Danforth, a prominent surveyor of that period, with 
the assistance of Ensign William Manning Jonathan 
Danforth and William Manning, together with Samuel 


Manning, who built the Manning Manse of North Billerica 


in 1696, were among the first settlers of Billerica. On 
surveys bearing the dates 1660, 1679, 1681, 1685, and 1702, 
photostate copies of which are now in the possession of 
Warren H. Manning, of the Manning Manse at North 


Billerica, Massachusetts, shorthand notes, apparently 
descriptions of the surveys, were added by the surveyor, 

Jonathan Danforth. 
to be deciphered. A copy of some of them I print by per- 


1 of Mr. Manning. 


presumably These notes have yet 





The fact that a shorthand of this type was in such gen- 
eral use at that time by clergymen, court officials, and sur- 


veyors indicates its value 


The method of reporting employed in the French Cham- 

ber of Deputies before 1849 is described as consisting of the 
g 

simultaneous employment of nine rouleurs, that is, ste- 


nographers who relieved each other every two or three 


WRITER 





~) 
f oa Ay d+ vw 
Sik yA? nahh 186 hime ks 
> > - 7 
(fa SW OEE LA ON 7 B:- 


a > aw tA mw 67h Pa DON ) o0/ Cow 
+ he me geeks ow (/)-¢) RypAwvren 0" 7 N. @ lo ft Leo <r, iret 4 


ty Ty Ged f ++ a 


Shorthand Notes Found on Surveys Made in the Seventeenth Century 
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will be seen from this, strongly confirms 


the views expressed by Mr. Swem in the 


foregoing articl 





poured Newel hee 


w J; aa 


1A WENA NM bIntrachk wW"< 


minutes, and four reviseurs, that is, the most skillf 
nographers, who write for twelve or fifteen minutes at a t 
and are charged also with the oversight and correcti 
of the work of the rouleurs 
adopted by the reporters in the House of Representatir 
at Washington at the present time. 


A very similar method 


Miss Manning 


then describes t 





systems in gener 
use at the pres 
ent time and ex 
plains the valu 
of shorthand i: 
many different 
professions. Sh« 
concludes her fin 
paper by quoting 
the prophes} 
about the future 
of shorthand, 
made by _ Lor 
Rosebery when he 
presided at the 
International 
Shorthand Cor 
gress in London 
in 1887: “I be- 
lieve that within acentury correspondence wil 
be carried on in some form of shorthand. Ir 
gard this as a certainty, because I believe 
that the stress and the pressure of life wil! 
make it absolutely necessary, whether w« 
wish it or not.” 














Doris W. Manning 
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The Emotions 


[The Key to this plate is given on page 131 
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‘Te 1ERS who are planning to enter classes in the 
C. T. Contest are reminded that lists of students in- 
tended to compete must be filed before the end of 1920 


Let's have every typewriting class in the country represented! 






See page fifty-three of the Gregg Writer for October for the 


letail 






or write us if you have no copy of that 
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; Conducted by Clyde I. Blanchard, Head, Commercial Department 
H Berkley Public Schools, Berkeley, Calif. 
; Proper Writing Habits 
Are Essential to Short- 
‘ hand Speed. / 
Review—Review—Review 
AS your hand developed any “engine of specially graded new matter upon the com 


month? rT} month 


trouble” this e 
with its cold 


of December 
t he r, 3s rather try 
starters, 


, wintry 
ing on engines. Batteries 
too, have a mean way of acting 
it this time of year. A few helps and hints 
m those who have weathered many a 
1 winter are always welcomed by the 
ner. 
that in our October 
best starter 
he market is a thorough knowledge of the 
The daily need for many 


You will remember 


] 


l¢ we said the shorthand 


ry principles 


k stat 


ts places such a strain on our theory 


t we must review certain parts of it daily, 
er parts weekly, and still other parts 
nthly. 

Some students are very neglectful of this 
ter. They have a well-meaning desire, 


into the field 
themselves, to 


n of an impatie nce to get 
fitting 

Manual. 
view of the theory, intending, 
their 


which they are 


through the They get a super 
bird's eve 
thoroughly 


to retrace and 


ew each 


steps 
re sults, 

There 
good shorthand writers 
this 


lesson Satisiactory 


irse, prove the worth of any plan 


no doubt, many 


received their theory training in 


ere are others, however, many, many 


rs, who, after rushing through the twenty 


ry lessons, “‘forgot’’ to review and con- 


ed to rush on through the dictation and 
ed out to their first positions I become 
well acquainted with many of these 


hers in my evening school review cla s¢ 


1 eight to nine o'clock 
! 


ird and rather discouraging day's 


it night, after 


worl 


lder and a wiser group, they are learning 


} 


rite correctly what they have been writing 


rectly or not at all, and they are slow! 


loping t he 


theory foundation nec¢ ir) 
enographic proficiency. 

ly own experience, therefore, 
with take care of the 


er and with those who do not, leads me 


personal 
students who 
vor the plan which includes much sup- 
entary drill in the reading and the writing 





Chis 
take the place of 


upon the completion of the 


pletion of each lesson in the 
plan, of course, does not 
1 gener il review 
Manual, but it make possible the elim 


ination of hesitancy in the 


does 
appli ition ol 
the theory that has just been studied and the 
acquirement of a commercial rate of speed 
on a wider inge of practi il business dictation 
very early in the training 
It is important for you to develop con- 
readable 


sO important for you 


fidence in your ability to write 
' 


shorthand, and it is 
to look 


forward to dictation with joyful 
anticipation of succeeding 


rhe plan which 
based on short ré views and 


eat h 


I have outlined, 
on the testing of your knowledge of 
immedi thy ly atter vou 


new theory principle 





(, will give you this confidence 


have studied 1 
in yourself and joy in your work 


You are such excellent 


of carefully graded supplementary 
g Writer, Graded Readings, 
and Speed Studies. 


and all 


we ll bal ince d 


fortunate in having 
sources 
material as the Greg 
Supplementary Exerci 
A steady, weekly each 
of these sources will make a 
healthful and delightful 


you are certain to thrive 


progress in 


menu, upon which 


THE WORDSIGNS AND WORDSIGN 
PHRASES 


As you read and write this supplementary 


material, you will find that your progress 


depends, ina great measure, upon your mastery 


wordsign 


1 the common g 


of the wordsigns ar 


is the occur in t he Manual You 
include 
on them The 


must 


drill 


in addition, a definite daily 
best place tor thi 
lay’s | 
material for 
pages 60, ol, and 62 of Supt 


wordsign chart on 


drill is a 
sson You 


' 
this drill on 


the beginning « 
will find excellent 
lementary E-xer 
cises. Che page OU may 
These 


outlines 


be read in at least eight different ways 


eight changes in the order of the 


are necessary to test your ability to read 


outline independently. The majority 


each 
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Supplementary Lesson Drills—Il 


Lesson V Lesson VII 


Lesson VI Lesson VIII 
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XVII 


GR WRITI 


Lesson 


Wi 


Sentences 


ginners can read this chart in three 
tes. Two minutes is an excellent record 
are successful in bettering this record, 
us a letter telling just how you did it 
m be to read each word for which an 
r stands: e y., O€ hut-} hefore chalf, 
m sure that you have noticed some 
gns with similar outlines, such as the 
decide-d1 unt-destre. When practi 
1ese Outlines, associate each one with 
ther until, through this constant associa- 
you are able to recognize immediately 
stinctive feature of each outline. Why 
that a mother has no trouble in telling 
win children apart? Why is it that we 
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Lesson XVIII 
it ords 
Sentences 
mistake some stranger for an acquaintance 
whose appearance is similar? Close, daily 


association eliminates any mistake in identity. 
[he expert shorthand writer finds it 
to remember to write DIS for discount, 
for desire, and DSI for decide. 


easy 
DS 


THE “SIDE” FAMILY AND THEIR 


FRIENDS 


Decide belongs to the Side family. There's 
brothers RE and IN, SUB and 
BE. They all write their last name SI. DE 
writes his, of course, DSI. 

Discount isn't so lucky as to have brothers 
and sisters, but his nickname DIS is easily 


and sisters 
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recognized, because it is the first syllabl 
of his name the accented syllable, too 
Ness has to have something dif { 
{ro thi he { o | ust t the vo 
letter LS 
Now don’t you feel much better q 
with these three wordsigns? But don't 
here! Yo 't get too well acquainted wv 
them | wit! he thet Let me ype 
that Vo clect other group ind inal ( 
their outlines just i carefull we have 
these words 


PHRASING THE WORDSIGNS 


In order to assist you in phrasing properly 


the w in the wordsign sentences on page 
61 of Suf mentary Exercises, we have written 
1 few of the sentences in shorthand If vo 


g the habit of always phrasing t he 


1 


you are we ll on the wa) 


orthand write! 


HOW TO USE THE PLATE 


first sentence by heart and writ 


for is rapidly as you can. 


one l 
This is called a silent dictation drill and is one 
wavs of in reasing youl 
first is thor 
ind you feel that 


a minute, 


of the most successful 


speed. As soon as the sentence 


oughly familiar to you you 


can write it at least eight times i: 


do the same with each of the other sentences. 


he number after each sentence gives the min- 


speed st ind ird tor beginners 


in um 








DECEMBER 


FOR 


Theory Questions Answered 


Question 


ta ] 
t ; , , rur f ’ , 
x ! ’ I Ed e D 
x ’ \ re ‘ 
Answer 
lhe reason fe hange was the dift 
ol le irly ext o the pl rals ind ( 
tives of thes na milar words If 
write mo? ” federal > jedera 
memorials, memorialize, we believe you 
ecognize the value of the change 
Question 
W yr be 1 ly t x 
al 1 ! ised t 
‘ Re 
to expr 
Answer 
The re ni le ex] SSt r alter st 
ly es i 1 r ’ ? nm? ’ é er / 
But is stated igrapl 64, alter al 
iated words, or words ending In a reve 
circle, it is nec r’ to use i disi r , 
to express er, or, as in caller, kinder, 1 
le lyer, nearer, cearer, 


As stated in paragraph 65, the only ex 
tion to this is where a wordsign contains 
which event, the 


alter straig¢ 


last consonant of the word, in 


reversed circle expresses er, of, 
lines is in nger, oner, recorde?, 


teacher 


Sentences on the Wordsigns 





j 
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Devoted to the Development 


(ge O. G. A. Department 


I 


Artistry in Shorthand Writing 





SO OOH Ow 





Conducted by Guy S. Fry, 631 S. Wabash Ave., Chicago, Ill 
This department is the official be returned with suggestions and criticisms and you 
mouthpiece of the O. G. A Phe may try again To secure approval, notes must be 
purpose of the organization is to correct in theory, accurate in proportion and execu 


encourage the development of skill 
ful shorthand writing Membership 
is granted to those whose notes show 
artistic merit 


EMBLEM 
OF THE 
ORDER 


Hiow to Become a Member: Prax 
tice the test article until you secure 











tion, free in movement 
A Certificate of Superior Merit is awarded to 


those whose notes are of superior excellence This is 
the highest credential awarded for artistic shorthand 
writing It will be issued in connection with the 


membership certificate to those whose notes warrant 
it. Members may become candidates for the Certifi 





two copies that represent your best cate of Superior Merit. A circular about this certifi 
work Mail one of these to the cate and how to secure it will be sent on request 
editor of the department and retain the other for com Examination Fees: An examination fee of ten 
parison with the published plate. If the specimen cents must accompany each specimen submitted 
ent us reaches the required standard, a membership for membership, fifty cents each application for 
certificate will be sent you. Otherwise your work will Certificate of Superior Merit 
. *Tr 
: . “Ace 
Steps of Progress 
7 E ANNOUNCED the conditions gov- Other writers submit specimens showing com- 
erning the Annual O. G. A. contest mendable freedom of execution, but because 
last month Needless to say we ire ot insufh ient ittention to the deve lopment 
g that every reader of the Gregg Writer ol proper torms, hei ites do not run trus 
ike an active part inthis contest. It has to standard and, of course, have no chance in 
to be the great shorthand event of the the race. 
‘ ' f 1) c ‘ r } - a Tr . ° ° 
with a group ol contestants numbering There is a very wide rat ge in the quality 
L sands . it . z ' . 
the thousands. And why shouldn't it be of the notes we receive, though in the final 
] r x " " = : . . 
lar when every writer that goes into it rating we are compelled to consider and pass 
S ntel ent! ‘ rejc n is . 
works intelligently and persistently i upon very slight differences in excellent spec- 


1 


to be a winner! That is what makes a 


st worth while 


it while all 


0. G. A 


ire certain to win something 


contest, there are very 


SO Tne 


th-while spec ial prize s to be awarded, and 


ought to be planning to secure one of 
Your ideal should be not only to be 
but to be the best, for only this will 
e your accomplishing all that you might 
mplish So go into the contest, not only 
» the best vou can, but to do better than 
her fellow’s best 
“FLUENCY” IMPORTANT 
is is a ‘“‘style’’ contest The task it puts 
e vou is to deve lop your notes toa high 


e of excellence ind execution. 





that there are two things involved. 
1 forms must be made with freedom and 
vy or they will not be satisfactory Ex 
nce shows that a great many peopl 


failed to recognize this very important 
rin training themselves or others for the 


t, sometimes emphasizing form and 
ng for precision and accuracy in this, 
completely eliminating themselves from 
competition by neglecting the other 


of 


lly 


important phase preparation, 





fa 


But, in the last analysis, the winning 
hic h been 
veloped gradually from the d 
by the ordinary 


imens 


specimen is simply one w has de- 


fective work done 


Persistent, intelligent 
difference. 


writer 


study and practice make the 


FOUR STAGES OF DEVELOPMENT 


I wish I might place before you specimens 
written at different points in the development 
of some ol our expert writers so that you 
could see how the notes change from time to 
time. Such an illustration would be likely 
to prove very encouraging to even the most 
unskillful writer. Unfortunately, I do not 
have material available for such an illustra- 


tion, but I am going to reproduce here some 
sper imens of writing taken from papers that 
our last to 
the point I have 


lopment of style. 


were submitted to us in contest 


show you how they reflect 


yust m ide as to the deve 


THE ‘“‘DRAWING”’ STAGE 


This specimen was evidently written by 


someone who has been taught with consid- 
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erable care—but, unfortunately, by a teacher THE “SPRAWLING”’ STAGE 
é s ractical ri y ; ° "Oo Tp = 
who lacks practical writing bility You ae pent tne whe araheliy eit 
will note that the forms are, in the main, _ , ugh, unruly boy! He didn’t | 
" m " ougn, ruiy DOY e qaian ay 
quite true to standard; that is, they are fairly 
juite true to standard; that i hey are fai am whet tle teocher told ties ond be 


well shaped, accurately proportioned and car¢ 


his shorthand with a clear view to the e1 


fully executed. I can almost see this teacher aE tastins te eeenet It tt etaie cain 3 
(and I have no idea now who the teacher Sa cenliditiines Wiihant Ui tees dei cot es de , 
might have been) explaining to her pupils outlines ao @ a a iat pte _— 
how important it is to be very careful to make erm y eee we'll wee ‘ths cals 
the forms just right, put them just where they 3 ; 

belong on the line, get them just so far apart, 

use a nice sharp pencil or fine pen, etc., all of ) — 

which is perfectly correct so far as it goes, ' os 6H ra) A ( ny 
but see how weak and uncertain these out 

lines are. They are really drawn and not 

written. That is why the lines are so shaky Not much thought has been given to tl 
As a matter of fact, it is practically impossible points of form by this writer. He has 
to make really good notes without using a prehended general characteristics only 
pretty rapid hand action. The writer of this observes them in his writing. He has 
specimen must add speed and freedom in tain boldness of method which, with sufh 
execution to the correctness andaccuracyofhis training in control, could be changed into 





forms before he will be either a good ora rapid dom and fluency. On the whole, this is 
writer— must overcome the “drawing” habit. emental style without much develop: 
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ts the native, ndifed tendencies made as well as the notes in these plates, and, 
vrite! if they do not look the same to you, it simply 

means that there is room for improvement 
THE ‘‘CONSCIOUS” STAGE Other faults will be confined to certain in- 


dividual characters or certain joinings and 


4 = d combinations. The sur d str 1ight road to 
“ perfection of style lies in hunting out these 
weak points ind by concentrated study and 
third specimen shows plainly the prog practice eradicating them from your work. 
style development [his is written with It can be done, and really there will be a sur 
free movement and uniform touch and prisingly small number of defects to be dealt 
yutlines are moderately well and a with when you come to analyze the problem 
tely formed. It shows, though, some in Note, for instance, in this excellent last speci- 
ctions in structure and also reflects very men, how the habit of dropping the horizon- 
to the trained observer a lack of per tal curves has affected four outlines in the 
fidence and ease in execution. I: short specimen. This is a very small thing to 
words, writing, to this person, has not correct, but a very big thing to be corrected. 
ne the easy, effortless action that The faults in your own work will be similar 
training and experience will make ind similarly easv to remedy 


In order to maintain good control the hand 





under restraint, and the lines show it. 


tile 


formation of the / in /tttle is not true to 


lard; in look, toward the end of the line, Club Awards 
better, though there is a lack of fullness Gold Ring 
.] ot anx f the e > ner- = 
as well. Not any of the forms are pe Agnes D. Reid, Bryant & Stratton College, Buffalo, N. Y 


ut the point is that this writer has made « ; 
Silver Pin 





nt ly 
intial progress 
Maymie Warner, High School, Portsmouth, Ol 
: : ; kst i Graffis. Bliss College. ( imbus. Ohio 
THE ‘“‘FLUENT”’’ STAGE . - 
Bronze Pin 
Alice Harlowetz Draughon's Practical Business College 
4 San A Tex 
Cedric K. Hadley, Bryant & Stratton College, Buffalo 
r . J N ‘ 
jp? Honorable Mention 
Mildred Maxwell Scho Fortuna, Calif 
Catherine Turnbul Mi 
1 will quickly recognize this specimer Edith Ross, Detroi ial College, Detroit, Mi 
e best of the group. Here you have gen Alice Milby, Detroi ercial College, Detroit, Mict 
, : a Constance Mi Detroit Commercial College, Detroit, 
orrectness in form, combined with fluent Mi 
graceful executior See how smooth Hazel Fryer, Detroit Commercial College, Detroit, Mich 
lean-cut the lines are and how they taper Alfrieda Scheidt, Port Chester, N. ¥ 
’ . “c,° Noborn Janaka, Papiik Haw 
he ends showin he anc lifting af th 
the ends, wing the jul k lifting of the I er | s Det ( al « egt Detroit 
ind the moving forward from outline to Mi 
ne without a stop. Note the fullness Genevieve Brovarney, Detroit Commercial College, De- 
‘ tr ’ Mi 
e curves and general swing and life of : 
Pig onan S : S 1: S a A. Whitm Det t < } al College, Detroit, 
writing here is just one outstanding Mi 
in this specimen, which is the tendency a 
. : 
rop the horizontal curves away from the < 


It was vive n Honorable Mention in our 


test and would have entitled the writer December (), (x. A, lest 






Certificate of Superior Merit had this one Good until Januar _ (027 
| a ee 
wn “me The Department of riculture has discovered that 
, 7 corn cobs have other uses tha s pipe bowls and kindling 
YOUR STAGE? an as pi; sa g 
Experimentatic has brought forth a half dozen by-prod 
ipply to vour benefit the lessons found ucts of more or less value. a ding to Secretary Meredith 
ese specimens, you must make a careful One !s an adhesive of exceptionally high quality; another is 
] } 


, cellulose, suitable for use in the manufacture of dynamite, 
of your own notes, comparing them lin« . 














7 é “ a g other things; sti : er, as filler for paper 
line, outline by outline, and character Acetate of lime is procured fr a part of the cob, while a 
haracter with the standard notes appear- m uable by-product is furfural, a basic intermediary 
" » . es 7 s] is useful in the n f ture o air 

n the Gregg Writer and in your textbooks. ' E rirdep ‘ ufacture of paints 
. x . 2 1: and lacquers, and in t making of bakelite It is an 

e faults will be general in their applica- _ jnsecticide of such efficacy that despite its cost of twenty 
being reflected in every outline on the _ dollars a pound it has been used to a considerable extent 
and so plain that you will recognize them {0F that purpose. Every ton of corn cobs will yield about 


thirty pounds of furfural as by-product, at a cost, it is 
estimated by Department experts, of less than twenty 
inderstanding that your notes can be cents a pound 


the most casual observation. Start with 
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Coming 
Cleveland Meeting of the National Commercial 
Teachers’ Federation 
Hotel Statler, Cleveland Ohio, December 27-31 





Program of the Gregg Shorthand Federation 


DD 


Monday Evening, December 27 








rraini St graphe O Phe Px I ilks | 1 S 
D. D.M r, Miller S 1 of Busine Cinci ati; J 1. Br y Ac il | ( \kron; J 
Krider, Cant Actual Business College, Canton FL. Dyk Dyke Xx ( 1; W 
Hart ¢, Miami-] bs Business ( ege, Dayton; Geor L. Gebhardi, B ( ( Mrs. i 
Admire, Metrot tan Business College, Cleveland; ¢ 1. Brown, Colum! I ( ef ( 

( ments by John R. Gregs 
Tuesday Evening, December 28 
2-00 k 

The T hing of Shorthand and Typewriting (Fifteen-minute ta 
The Columbus Way—George H. Zimpfer, Columbus High Sct erce 
The Detroit Wa E.G. Black ne, Central High School, Detr W. Blar Hi I D 
The Cincinnati Way 1. R. Garbutt, Director of Commercial Ci 

How to Get Maximum Results in Shorthand Teaching—Wa } M \ k O ( 

lishing Compar New York Cit 

, eM 

Shorthand Round Table Program 
Tuesday Afternoon, December 28 
400-6 4 

Attitud and O tives I vriting—J. Walter R Pittsburg Pennsylva 
D ission led by ¢ I Birch, Lawrence, Kansas . 

Points to Ex usize in Developing Skill in Shorthand—Frederick H. Guriler, Chicag | 

Rusiness Eng 1 Questior f Values I rence Maher. Des Moines, lowa 

\ Story of Tou [ypewriting Twenty-Four Years Ag L.C. Rusmisel, St. Jose, Miss 

Wednesday Afternoon, December 29 
2:30-4:30 I 
Types of Dr in Shorthand—Charles G. Reigner, Baltimore, Marylar 
What We Require of Our Stenographers—M yron Jermain Jones, Manager of Per Serv Sherwin-Wi ( 
( eV i i) 

Practical Tests in Short 1 for Standardization—/.L. Harman, Bowling Green B Bow ( 

\ Persona Cor te Tour in Typewriting idelaide B. Hake Chicag I 
Discu l by Ethel E. Rough, Whitewater, Wisconsi 
‘ ( , 

Private School Section Program 
Tuesday Afternoon, December 28 
> 10-400 ¢ k 

Pr lent’s R irk ( Smith, Pre nt, Kansas City Business College, Ka Cit Missou 

I Develo, t of t Ideal Commercial School—B. F. Williams, President, ‘ tal City Business ¢ ege, Des M 
aed 

( ( \\ D P ( rcial School 1. F. Gates, Water r Bu ( ex Water 


Wednesday Morning, December 29 
oun 


Lit lock 





New Me t I Q i ess Eng S n ¢ ( 
| ics I Freder Juchhof’, LL. B., Willia d Mary ¢ g. Virginia 
I Imp orta f Using ‘‘The I ogic Moment Pres g eS ntam Sx 
H. M.Jan n, Bowling Gr Business Universit \ 2G 
sale anshiy 1 S. Knox. Knox School of Salesmanship. Cleveland, Ohio 
Thursday Afternoon, December 30 
2:30-4:31 I 
Bu Organization and Management-——P. S. Spangler, President, Duff's B ‘ ( f Pittsburs Per 
\ Secretarial Course in the Business School—Charles G. Reigner, Baltimore, Marylat 
I Power of Personality H.C. Spillman, Remington Typewriter Company, New York ¢ 
Election of Officers 
Friday Afternoon, December 31 
2:00-4:1 k 
Educati for Citizenship— H. E. V. Porter, President, Jamest n Business ( Jamestow New York 
How Can the Private Business School Help in Training for Foreign Trade?—Dr. Glen L. S gelt, Specialist in Cor 
Educat U. S. Bureau of Educatior 


Washington, D. ( 
The Earn-While-You-Learn Plan of Conducting a Business (¢ eg O. H. Hoffman, President, Hoffr 
College, Milwaukee, Wisconsir 


National Association of Accredited Commercial Schools 
©pecial meeting f this association will be held Tuesday and Wednesday evenings, December 28 and 29 
Noonday Luncheon, Wednesday Good-Fellowship Dinner, Thursday 
12:30-2:30 o'clocl 
Get your tickets each day before elever 


lf 





ration meetin nd the Pu Sc ; , peared month 
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Schneider’s World Record 
in Shorthand 


Writer for Qctober contained 


ry 


Cregg 


in extended account of the work olf 
Mr Albert Schneider in the contest 
the National Shorthand Reporters’ Associa 
August, when he estab 


at Denver last 
ed a world’s record for accuracy at 175 
inute, and doubtless many of our 


kind of 


ds it 


lers have wondered what matter 


ised. We are able to give it in this num- 
A second reading will not be necessary 
convince you that writing this matter 
th the degree of accuracy Mr. Schneider 


tained was really a remarkable achievement. 
Ir. Schneider made but eleven errors on it, 

ng him an accuracy percentage of 98.74, 
ch is a world’s record at this speed. He 
1 almost as well on the 200-word dictation 
which he obtained an accuracy percentage 


98.4, making but sixteen errors 


uch is said about speed of shorthand 


Sn On 


t it is interesting to review some of the 


eed records that have been made in the 
contests ol the National Shorthand Re 
rters’ Association It is generally agreed 
ong those who know something of the 


ficulties of rapid 


note taking that solid 
itter presents by far the greatest problem 
e 1909, the 200-words-a-minute “‘take”’ has 
ned a regular 
ip contests, and yet out of the 
taken part in these con- 
have succeeded in turning 


having the 


feature of the champion- 

hundreds 

writers who have 
, 

sts only eleven 


transcripts necessary degree 


uccuracy to qualily Four of these are 
which our readers 
e interested Werning, 


all young writers who made their 


riters of the system in 


Swem, Gurtler, 
hneider 
ords when they had been at the shorthand 
years. In the last contest 
nade by 
nineteen years 


me but a few 
e best record at this speed was 
Schneider, and he is but 


age 


Of those who have qualified on the 200 test, 


—Mr. Behrin and Mr. Carson—have 
ritten 198 net words a minute, and two 
Mr. Victory and Mr. Schneider—have 


itten 197 net words a minute. It will thus 
Mr. Schneider is tied for second 
words a 


seen that 
e in the number of net minute 


place in the number of errors 


Schneider has had less than 


fourth 


loreover, Mr 








ditorial Views 


De ee ee ee ee ee ee 


7 
: 
; 





half the experience of the least experienced 
of those mentioned 

The 240-words-a-minute dictation in the 
National Shorthand Reporters’ contest 
jury charge is found the next most difficult 
kind of matter to take, because it, as well 
as the solid matter, represents actual words 
written and transcribed It differs in this 
respect from the testimony dictations, which 


contain a large number of words (the Q's 


and A's) 


writers, 


that are merely indicated by the 
and because of the greater simpli ity 


of testimony as to content, consisting as 
“stock phrases ‘os 


In the jury charge test the greatest net speed 


it does of monosyllables and 


made was 238 words a minute by Mr. Mar- 
shall in the 1912 contest In this same con- 
test Mr. Swem wrote and transcribed 237 


As a matter of record, 
f only four words in 
the entire five minutes in the transcripts 
of Mr. Marshall and Mr Mr. Swem 


at that time was only eighteen years of age. 


net words a minute 
a difference « 


there was 


Swem 


Only eight writers have qualified at the 
240 rate with an accuracy greater than five 
Mr. Swem 


record at 


per cent, which is now required. 
holds the accurate 
this speed 


most 


sc ond 


A comparison of the standing of the writers 
who have qualified on all takes shows that 
Mr. Swem ranks fourth, although he was so 
record 


young at the time he made his best 


and was not a professional reporter. 


and 200 
connection 


Mr Schneider's records at 175 


words a minute, considered in 
with the fact that he is but nineteen, indicate 
that he has not by any means developed 
Another 
reporting engaged 
in court and general reporting in New York 
City—will have a marked effect on his skill. 
The work of Schneider should be an inspira- 
tion to and to all writers 
who have ambition to excel in the field of 
rapid shorthand writing. 
[The test matter is given on page 127 
oOo 

Editorial Brevities 
rwwwoO of the addresses to be given at the 
Convention of the National 
Federation, to 
looking forward with 
“The His- 


Shorthand 


his ultimate possibilities year's 


experience—he is now 


teachers young 


Christmas 
Commercial Teachers’ 
which members are 
interest, are those on 


Development of 


special 


tory and 
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Writing,”” on which the editor 


and that by Dr. Edward Howard Griggs 
on “Self-Culture in the Margin of Life.” 
> > > 


After a jolly 
Mr. and Mrs. Lindow, tl 
(Gregg Shorthand Association 
down to strenuous practice for 
contest to be held December 6 


ol 


meeting place on the Fourth 
Brentano Building, 12th and | 


The contest is to be conducte« 


GREGG 











is to speak, 


Halloween party at the home 


1e Washington 

has settled 
the shorthand 
at their usual 
Floor of the 


streets, N. W 


1 by the newly 


WRITE 








R 


every 


FOR 





DECEMBI 


R 





Tuesday and Thursday evening 
preparation for the yearly contests 
‘ 2 
Obituary 
S WE go to press we learn of the deat! 


j 
= 


publis 


Mr. 


on November 16, of James A. Lyons, 
President ; and Carnahan, 
hers of comm text books. 

figure in com- 


of Lyons 


erci il 
notable 


Lyons was a 


mercial education, and was at one time presi 


elected officers: John WHuiess, President dent of the National Commercial Teachers 
QO. H. Lindow, Vice-President; E. F. Schrage, Association His genial, lovable natur: 
Recording Secretary; Miss Burnis Benson, gained for him a host of friends, and his 
Corresponding Secretary; Miss Mary E. Whit- passing will be mourned by countless friends 
ney, Treasurer, and Miss M. L. Hines, Libra- among school managers, teachers, and 
rian Speed classes have met for practice publishers 
O@OD oO 
Prcimace | tt — 
ousiness Levucvers 
Delayed Shipments 
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“Constructive Dictation,” by Edward Hall Gardner, page 28, letiers 6 and 7. 
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Conducted by Harold H. Smith 


the Typist and Office Worker 


A Clearing House of Ideas for 


Typists and Office Workers 


631 S. Wabash Ave., Chicago, III 








The O. A. T. is the professional organ 
ization of the artists in typewriting 
It is open to all who qualify as superior 
craftsmen 

Junior Membership: Membership in 
the Junior division is open to anyone 
who is studying typewriting In a s« hool 





ORDER ¥ or by himself who is able to pass the 
ot TLL § Junior test 
TYPISTS Senior Membership: Membership in 











the Senior division is open to all typists 
whether attending school or not who have reached 
a speed of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speed 

Competent Typist Certificate: This certificate 
is issued to anyone who is able to qualify at fifty 


° 
é 
H 
é 
. 
é 
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é 
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é 
; 
; 
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Speed 


words 


words or more a minute on the Monthly 
Test No papers rating less than fifty net 
the minute are to be submitted 

Tests: The tests for both membership and 
“competency” appear in this department each 
month. Tests may be practiced as often as desired, 
but only one specimen should be sent in. Each part 
of the membership tests should be typed on a separate 


sheet. The speed test matter must be written as 
a ten-minute test, subject to International Rules 
and accompanied by the timer's affidavit A test 


is good only until the 25th of the month following 
publication 

Fees: An examination fee of ten must 
accompany each membership test. No fee is charged 
for speed tests. A beautiful Certificate 
to all those who pass any of the tests 


cents 


is issued 








The 1920 International Championship T ypewriting 
Contests at New York Business Show 


7 RITING conditions were ideal—solid 
floor, solid desks, typewriters care- 
fully adjusted and arranged so they 

vould not walk all over the desks, plenty of 
ght and (for the contestants) complete 
emoval from the noise of the crowd and show 
tside! That up the scene when 
he official judge, James N. Kimball, blew 
ne shrill blast of his whistle and sent some 
wenty-five of the fastest typists in the wor!d 
scurrying over the keys of as many machines 


sums 


n a mad race for championship honors. 
Movie men and press photographers were 
there, too, to make records of a different 


kind so others may appreciate some of the 
skill that was shown in this fifteenth contest 
for the $1,000 trophy cup always held in 
New York at the Annual Business Show. 


The official contest results will be found on 


le next page. They will bear close study 
the part of every student and typist in 
he country. 
Miss Genevieve Maxwell and Mr. Arthur 
Neuvenhaus won the amateur and novice 
ntests, with records of 122 and 100 net 
words a minute, respectively. The latter 


d the field in his class with a comfortable 
irgin of fourteen words a minute. 


THE PROFESSIONAL CONTEST 


professional champion is Mr. 


Our readers will remem- 


rhe 


new 


reorge L. Hossfeld. 
er him as the winner of the novice contest in 





1914, the amateur in 1917, and the 
professional contest in 1918. 

Miss Margaret and Mr. 
both former professional champions, gave Mr. 
Hossfeld a real run for his money, however. 
Those of you who are fortunate enough to 
see the movies of this contest taken by some 
of the pictorial weeklies should note carefully 
the intense determination written on the 
faces of three champion operators 
as they worked. It was as pretty a battle as 
has ever been seen in the typing arena. 

Much surprise disappoint ment 
expressed at the last minute withdrawal of the 
official Remington entries. 


contest 


Owen Oswald, 


these 


and was 


THINGS THAT COUNT 


It is interesting to note that the difficulties 
which so often overtake and vanquish stu- 
dents are dangers with which the experts also 
In Miss Owen’s case, for in- 

glance at the in her 
her to lose her place; she 


must reckon. 


stance, a work 


stray 
machine caused 
omitted eleven words; and, then, realizing her 
error, she found it impossible to write as fast 
as desired for the remaining fifteen 
minutes of the hour. During this time she 
lost all of a good margin she had accumulated 


she 


in gross speed. 

Mr. Oswald, on the other hand, while dem- 
onstrating the wonderful accuracy which he 
has always shown in all of his contest work, 
was unable to sustain his highest speed for 
the hour. As last year’s champion he has 
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This Week the Free-for-All Typewriting Match 


Siletl oe A 
A val Prat of speed artists Pere shown The mat ymefeat will AmRmMAGER ‘mT ae a Whew eiTE me 
take place at the National Busness Ghee ef Crand Sentral Pad 
The record is 192 words merute. .In fPe triele this bas Oren deuien [7 











oss H.-S STOLLNITZ 


Om Se™oNsS 





MISS MB. OWEN 


How the New York World Cartooned the Typewriting Contest 


International Championship Typewriting Contest 
Official Records Made 


At the Annual Business Show, New York City, October 25, 1920 


Ten words deducted for each error 


Professional Class 


Wor! 

NET PER 

MACHINE Gross Errors Worps MInNwtT! 
Und. George’ L. Hossfeld 8383 54 7843 131 
Und. Margaret B. Ower 8345 68 7665 128 
Und. William F. Oswald 8105 47 7635 127 
Und. Albert Tangora 8027 59 7437 124 

Amateur Class 
Und. Genevieve Maxwell 3946 29 3656 122 
Und. George W. Gaskill 4008 44 3568 119 
Und. Minnie Regelmeyer 3720 24 3480 116 
Und. Howard G. Pfrommer 3841 38 3461 115 
Und. Ruth Lewis 3442 45 2992 100 
Und. Barney Stapert 3433 51 2923 97 
Nois. Julius B. Fichtl 2524 68 1844 61 
Und. Margaret Sweet 2174 51 1664 55 
Novice Class 

Und. Arthur Neuvenhaus 1636 14 1496 100 
Und. Victoria Rebholtz 1563 27 1293 86 
Und. Richard Callahan 1444 16 1284 86 
Und. Kathleen Daly 1447 21 1237 82 
Und. Anna Gribosce 1507 28 1227 82 
Und. Annabelle Griffith 1493 32 1173 78 
Und. Esther Lipowitz 1506 36 1146 76 
Und. Mildred Fox 1352 35 1002 67 
Und. John F. Garsia 897 34 557 37 
Und. Rachel Vanderbeck 903 59 313 21 
Und. Rose Lattacher 821 60 221 15 
Und. Dorothy Roos 775 75 25 2 


Winner One-Minute Championship 
Und. George L. Hossfeld mis wee 1 144 144 
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PHI 


in 


been in constant demand all parts of the 
ountry for demonstrations. This resulted 
n his securing only six weeks of intensive 
training prior to this year’s contest Phe 
‘ ret ol bei vy il le to do one’ best work 
tematic, regular, everyday practice Mr 
Oswald n ‘ ne ( t rat record of thi 
ir’s contest 17 «error in the hour, a 
etter ave g tl \ ide | i other 
pist in the ne c, amateur or profs onal 


THE ONE-MINUTE CONTEST 


The matter written in the minute contest 
s printed as the Junior O. A. T. Test. 
[his contest also was won by Mr. Hossfeld, 
who wrote 144 words net 


In 


yustice 





o the typists, we should ex- 
plain that the words this 
year seen » average longer 
than in the matter of last 

il The contestants agree 
owevel! that the matte was 

ooth rut ig 

TYPEWRITER ATH- 

LETICS 

The Ne York Ameri 
printed the following editorial 

its issue of October 27 

The most teresting and important 
athletic performance of 1920 has ‘noth- 
ng to do with the Olympian games in 
Europe, with any running track, foot- 
all or baseball field. It was the per 
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about six seconds to the line of 70 to 75 
spaces. Several of the operators wrote full 
lines in a fraction over five seconds. 
The fastest time observed for changing 
papers was on | three-htths seconds 
his included the time required to throw out 
the completed typewritten sheet, pick up and 
isert a new one, | strike the first letter on 
the next page No other*operation perhap 
demonstrates o well the value of efficient 
correlation. The erage typist requires ten or 
filteen seconds at best for this same operation 
An improved line-space lever was used 
this year for the first time by the Underwood 
speedists. It consists of a lever projecting 
from the left end of the car- 
riage out over the keyboard, 
bent down at right angles, 
and terminating in a flat- 


faced handle which the typist 
simply “slaps,” throwing the 
carriage back into place for a 
new line by an almost purely 


hand action. 
THE SPECTATORS 


About 2 
ing many students from New 
York’s public and 


schools, clamored for a glimpse 


,000 people, includ- 
private 


of the contest, which was so 
placed, that a scant seventy- 
or could really 
see what was going on. 


five hundred 


mance of a ing man, George I 
Hossfeld, of Philadelphia, who w - Among the familiar faces 
th world's championship for fast 7e re . . 
meee ed ee George ossfeld seen were those of former 
ypewriting, averaging 131 words a International Typewriting Cham . 
1inute for sixty consecutive m tes pion, 1920 champions and contestants, 
This means that t champi Rose L. Fritz, H. O. Blais- 
mental and ul athlete of tl peony executed dell, Emil and Gus Trefzger, Fred Jarrett, 
" s fingers fhiite ents per ond, for thirty- . . . 
" ~— ; re , oon Tom Ehrich, Rose Bloom, Clarence Bills, 
irea $8 bs on ‘ othe 
é its ssary f{ acing, i ew sheete and William Miller. Most of these ex- 
f paper, « champions have embarked on the sea of 
Ther kable athle wchieve ° ° ° . 
a , = matrimony and came with their wives 
inf rN r ‘ s nd putting the dow . " . 
paper at s ont leatesmeem tual or husbands, as the case might be) to enjoy a 
writing of ar r there were only fifty-four errors, reunion with pals of former years. 
rea of i t rds wer leducted from the win- . 
ra veces Lack of space prevents a complete list 
That the afferent tic nerve should take to the brain here, but our readers will be interested to 
¢ weorda ¢ e written and the efferent + abersahe me ° ° . °,8 
ne wi — —_— rent nerve should take know that skill in typewriting has meant 
from the bra to the! s the orders to be executed at the f his li | y f i i 
rate of fift to the second is marvelous. or this ittle group of spee ists around- 
High jumping, shot putting, hurdle racing are nothing to the-world trips, European trips and cham- 
t. Besides, typewriter athletics is useful pionships, American trips and champion- 
The writer of the foregoing article will not ships galore, and financial, business, and 
object, we are sure, to two corrections of educational opportunities. 
fact. Mr Hossfeld is from Paterson, N. J. 
His rate of fingering was about twelve strokes AND YOU? 
per second. 


of the time 


ious prole ssional operators 


Observations were made re- 
quired by the var 
for such movements as returning the carriage 
and the The watch 
caught any number lines six 


who piled up the highest gross in the 


inserting paper. stop 


of in seconds. 
Those 


professional and amateur contests averaged 


They achieved their success after diligent, 


persistent practice. Likewise, some student, 
somewhere in this country, is preparing now 
to the championship contest 
next Is that YOU? Three or 
five hence student will 


be the perhaps the 


novice 
student 
that 
amateur, 


win 
fall. 
years same 


winning or 
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professional champio D Again, we ask, 
is that student YOI 

Whether you are a student or an office 
worker, compare your ability with the cha 
pions’ records. Practice the minute copy ov 
and over again ul l ou <« 1 write at least 
100 words perfect every minute you start 
Phe Novice ( hampion began the study, oO 
typewriting not earlier than September 1 
1919. In this contest he wrote 100 net words 
per minute for fifteen n te He has proved 


News of the C. T.’s 
ERE what 


Gertrude 


| just received from Mrs 
Jay, of the Phoenix High School, 
Phoenix, Arizona: 


is 


we 








Three cheers for the A ul C. T. Contest as outlined 

the October nu ver of the Gregg Writer! These yntests 

wonders for our typing students and I want you t nter 
mine right away We ave alr started on « tice 
work I am inclosing a « iplete list of my typing stu 
and | shall add the ones w become eligible from tin 
time. The work we did on the C. T. certificates last spring 
did more for speed and accuracy than any thing we had 
previously tried 

I don't know how I should teach without the Grege 


Writer. There is always something to assist the teacher 
and the student in t work atter what line of com- 
mercial work he may g 

. * * 


It has been a pl isure to note the keen 
personal interest teachers are taking in 
the new  typewriting department and 
the number that are participating in the 
tests for the C. T. Certificate Among those 


Lola 
De- 
a net speed of more 
Ol course, an 
Miss Maclean 
eased with the 


received from teachers 
Maclean, Detroit Commercial 
troit, Michigan, who had 


SU 


was one trom 


College, 
than words a minute 
Honorable Mention was given 
and we hope that she will be pl 
little pin mailed to her. 

“All typists,’ 
be glad of the op 
them of 
Certificate.” 


Miss Maclean writes, ‘‘should 
offering 
Typist 


portunity 


[ you 
( 


are 


winning a ompetent 


* 


Srat C.. T. 
Mr. W. 


Some of the 


are 


contest 


papers, we 


received from Coppedge, of 


Link’s Business College, Boise, Idaho. Five 
papers were submitted, and not an error on 
any of the papers. Two Honorable Mention 
prizes were awarded out of the club for a 


net speed of more than 70 words a minute. 


The fortunate winners are Anna Ellsworth, 


who wrote 737 words without an error in ten 
minutes, and Sophie Fischer who wrote 
717 without an error. The lowest speed in 
the club was 616—and all tests without an 
error! This is a remarkable club, and we 
congratulate Mr. Coppedge and the students 
on the records. The letter coming to us 
with the tests is characteristic of the spirit 
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that is the direct means of | securing suc 
excellent re sults: 
We have been wa \ r great interes 
typing tests conduct t Gregg Publishing 
( pa rough the Gr Wi ’ It is only an 
eri l where Mr. ¢ g s igazi 
i t ar I g i rtur 
4 i irat 1 [ a 
1€V ent 1 thelr « r Al ¢ at 
These rf t apers t ™ if as 
were able t r, ea S We 
it t i 1 
¢ , c . . ‘ in t test 
, t Vv : to 
i a as the 4 t 
intr 
\ i giving the rag aw riu yppor 
tuni and a w lerful stimu t r plis 1e 
t g Ww h while, and w sh t vey to you i 
the str st te s possible r appreciation of what 








are g MV Busine ( 
} el 
If you are not familiar with the conditions 
of the ontest, look up th last innouncement, 
in the October number. 
How hard are you working 


Material for O. A. T. Tests 
Junior Test 
(Good until January 25, 1921) 
Copy the following article in single-spaced 
and then double-spaced arrangement. 








NOTE.—Thie ia the matier used for the one-minute teat in the Inter 
national Typewriting Contest, on which Mr. Hosafeld made a spred 
144 words 

Positions are a good dea ke apples, those that ar 
easy to get lie on the gr i I tree, and are su! 
to be found ja ed r or rotten, but there are 
many pe W are t zy t than tostoop down 
Those whi han wont tree are hard and green and 
are apt to give one the s ache It is only at the 
top of the tree that \ it best fruit where the 
rains have washed off the dust and the sun has painte 
ros ks. Buttor it you a de 
of cli ing and i ha y imb u may 
prefer to li ir back t tr mouth 
vide open, hoping that a " i it 
take y wordt! it, the a p just 
outside the ening and ir enance It 
ls ight rit t kK W a work, 
you can g t t g r 

Senior Tests 
1. Select an article or poem appropriate 


will 





to the season which make one page of 
typewriting double-spaced, and copy it in 
your best style. 

2. Rearrange the following in the most 
effective way you can 

Five iples of Effecti Pla To plan rightly 
you mu ow 1) What is e done 2 How 
it is to be done. (3) Wi! e « e. (4) Wherei 
is to be done Schedul work must be scheduled 
A schedule to be effect 1) Definite. (2) In 





harmony with other sc Difficult to accomplish; 
but 4) Possible to a (5) Rigidly kept. Execu 
tion. It must then be cl i—({1) Skillf (2) Ac- 
curately. (3) Rapidly. (4) Without unnecessary effort 


Measure. The work 
As to potentiality 


Without unnecessary delay 
i 1 


(S) 


accomplished must be measure 


(2 As to your past records ) As to the past record of 
others. (4) As to qualit 5 As to quantity. Reward. 
If your work is accompli i eff ively you should be 
rewarded with 1) Good working conditions. (2) Health. 
(3) Happiness. (4) Self-development. (5) Money. 
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December Typewriting Speed Test 


G until January 25, 1921 





A i Beeping; «a 
—= i Christmas |= 

















T IS a good thing to observe Christmas Day. The mere marking of times and 
when men agree to stop work and make merry together, is a wise and 


seasons, 
wholesome custom. It helps one to feel the supremacy of the common life 
over the individual life. It reminds a man to set his own little watch, now and 


then, by the great clock of humanity which runs on sun time. 


But there is a better thing than the observance of Christmas day, and that is, 
keeping Christmas. 


Are you willing to forget what you have done for other people, and to remember 
what other people have done for you; to ignore what the world owes you, and to 
think what you owe the world; to put your rights in the background, and your 
duties in the middle distance, and your chances to do a little more than your duty 
in the foreground; to see that your fellow-men are just as real as you are, and try 
to look behind their faces to their hearts, hungry for joy; to own that probably 
the only good reason for your existence is not what you are going to get out of life, 
but what you are going to give to life; to close your book of complaints against the 
management of the universe, and look around you for a place where you can sow a 
few seeds of happiness—are you willing to do these things even for a day? Then 
you can keep Christmas. 


Are you willing to stoop down and consider the needs and the desires of little 
children; to remember the weakness and loneliness of people who are growing old; 
to stop asking how much your friends love you, and ask yourself whether you love 
them enough; to bear in mind the things that other people have to bear on their 
hearts; to try to understand what those who live in the same house with you really 
want, without waiting for them to tell you; to trim your lamp so that it will give 
more light and less smoke, and to carry it in front so that your shadow will fall be- 
hind you; to make a grave for your ugly thoughts, and a garden for your kindly 
feelings, with the gate open—are you willing to do these things even for a day? 
Then you can keep Christmas. 


Are you willing to believe that love is the strongest thing in the world—stronger 
than hate, stronger than evil, stronger than death—and that the blessed life which 
began in Bethlehem nineteen hundred years ago is the image and brightness of the 
Eternal Love? Then you can keep Christmas. 

And if you keep it for a day, why not always? 


But you can never keep it alone. (467)—J/enry Van Dyke 


[Repeat from the beginning until the ten-minute test period és over.| 
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Common Phrases 


Positive-Positively 


am positive 


positive the 


I am positive that 


I can't be positive a 
I can't be positive t 
I cannot be positiv 
. I will be positi 
I ca t say positive 
Iw 1 not say posit 
’ l w not say px \ 
Id know positi 
¢ 
I ) t kr vp 
I t know pos r 
Id k yw I 
. 7m eae 
: Iw c ep \ i 
| Wa ¢ 
¢ 
I iti 
$ 
ive the ] 
I tiv aid 


> 
\ 
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tment of Assistance for Stenographers and Professional Shorthan eporters 
Conducted by Frederick H. Gurtler, 69 W. Washington St., Chicago, Iil 
The editor wants to make thi + department ot genuine help If vou have learned of a 
better way of performing your work, pa iton through the department If you encoun 
ter difficult problem ubmil them to the editor and gain the assistance of the wide circk 
of professional shorthand writers throughout the world lo Give means to Reeeive. 
e a a < 





Cons 


NE of the peculiar writing character- 
istics observed in the notes of some 
| se which is 


stenographers is that a ph 
natural is not used and some combination 
h is not subject to any ph 


of words whi rasing 


principle is laboriously joined. The oppor 
unities that are neglected would seem to be 
the ones which should be availed of. The 
natural 
ind the illogical efforts in writing. It may 


phrasing efforts made are often the ur 
be on the general principle that it is easier to 
do a thing wrong than right, or that weeds 
grow more readily than flowers. 

The student of should 
it the funda- 
mentals in skillful writing and stick to it at 
Perhaps in the first place he should 
thoroughly understand and appreciate that 
there are fundamental principles in writing 


shorthand writing 


beginning grasp one of the 


all cost 


shorthand, the same as there are fundamental 
principles involved in any art or art science. A 
knowledge of the tu 
stenographers through difficult situations. A 
of the fundamentals tends to skill 


because the refinements of knowledge and the 


ndamentals will carry 
knowledge 


development of fluency in the application 


of that knowl dye is but the natural result. 


Considering the matter theoretically, one 


would assume that the commonest words < 


the language which can be phrased by i 


ipplication of the most elementary phrasing 
principles would, under all circumstances, be 
phrased: There is no principle of phrasing 
so common in its application as the simple 
joining of words, and there is no set of words 
should be frequently 
than the short and common words of the 
rheoretically 


would expect the 


which phrased more 


language considered, you 
following words to be 


phrased by all stenographers: 


it is : i ur r 1 
i ¢t s t whic the 
t t i their ta which is 
to this r 5 are which can 
in t 8 from the t the 





FAR-FETCHED COMBINATIONS 


But, practically considered, we find the 


splendid opportunities for phrasing set forth 








istency in Phrasing 


by the list of words just given neglected 
Those stenographers who most 
neglect the 
ciples of phrasing are the most likely to em 


frequently 
application of the simplest prin 


ploy far fetched combinations ol words ol 
which the following may be fair illustration 


chair w " remarkable if 
have such principles thoroughly 
shorthand characters value to 


The first set of phrases you will find on 
page 71 in the Manual, together with other 
similar phrases. Those who really want to 
understand the system can well afford to spend 
considerable time on that particular lesson 
until a clear understanding is had of funda- 
mentals. 

The reason the first set of phrases is so 
important is that they occur frequently. 
Other things being equal, the frequency of 
recurrence determines largely the value of 
the phrase. 
of phrases were 


Assuming that the second set 
written according to some 
principle of the system, they would then be 
of inferior grade because of their infrequency 
of use. But these 
because they violate so many writing princi- 
ples. Perhaps 
of the principles which they violate as a guide 


phrases are impossible 


will be well to set out some 
to those who earnestly and conscientiously 


desire to develop efficient and consistent 
phrasing. 


BAD PHRASING ANALYZED 


Let us take the phrase, chair which. It is 


wrong in principle for several reasons, among 


them the following: 


1 The words do not make good sense standing alone. 
2». The combination is + neamate nt 
3. The identity of the form for chair is lost in the 
phrase 
4. The identity of the wordsign is lost 
5 The outline does not readily suggest the words it 
represents 


Let us take the next phrase, have such. 
It is an improper phrase for several reasons 
The five most salient faults are these: 

1. The words do not make good sense standing alone 


The outlines for the words are not capable of being 
easily joined 


] 
3 The identity of the wordsigns is not preserved 
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Each phrase in this second list 
] 


inalyzed in a similar manner and 


would show to a well-informed person the 
impracticability of straining oneself to mak 
such combinations while neglecting the oppor 
tunities close at hand to join words that should 
naturally be joined 

Che student who has an intimate knowledg: 


h iS gain¢e d t he orea 


that can be 


of all phrasing principlk 

est advantage in writing gained 
from a knowledge of any one writing principle, 
for involved ina thorough knowledge of phras 
ing is a thorough knowledge le 
With word-building an 
well in further 


knowl 


of the pring ip 
of word-building. 
phrase-building 
eflort 


hand, his 
leads naturally to refinement of 


edge and art which is inspired by his grasp 


t _ 


of the possibilitic s of skillful shorthand writin 


CONSISTENCY FUNDAMENTAL 


Phrasing consistency is not an idle 
Any 


principle of a svstem of shorthand is related 


subi ct 


good writer understands than one 


to other principles of the system and that 


unless there is harmony and consistency in 


made in 
of t he 
principles. 


application all are weakened and 


effective. Great efficiency 
full use of 


Phrases capable of ready exec 


grows out 


consistent writing 


ution call for 


logical mental and logical mental 


actions, 


actions or impulses are ready 
mechanical 


phrasing, therefor« 


capable of 


and execution. Consistency in 
, is fundamental in efficient 


shorthand writing. 


News from the West 
rPVHERE to the shorthand 


prof ssion many 


come writing 


splendid men 
and tl 
in school are among our pleasant memories. 


Mr. Charles H. Wolf, 


City, has just sent 


young 
and women, ie friendships mad 
court reporter, Kansas 
glad news that 
friend in common, J. F. Nagel, 
Gregg School several years | 
W. Van Winkle 


Washington, where 


West minster Hotel. 


us the our 
a student at 

ck, and Sara 
married at Spokane, 
they will reside at the 


he congratulations and 


% 


wert 


See _—_— 


mediocre. 





Racascenseseancancen: 


WRITE 


Nothing offends the incompetent like the competent. 


Knowledge, experience, is the only unforgivable crime to the 


GUTZON BORGLUM, inthe New York Tribune 
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best wishes of their friend ind the reader 
of this Department go to Mr ind Mrs 


Nagel. 


Public Stenographic Rates 
FPNHE SUBJECT of rates and charges 
which frequent 


one on inquiries are 


i 
made. A detailed di ssion appeared in 
the January 1920, Gr Writer and the 
senior O. G. A. test in the September mag- 
azine dealt with prices charged for copying 
dditional information 


and mimeographing A 
cially definite schedules 


is always welcome, espe 


ot actual charges being made in different 
parts of the country Miss Susan Pike, of 
Victoria, B. C., contributed the data on 
rates in her city which we e | g Oo 
to you this month. 


Scale of Charges 


Victoria Public Stenographers’ Association 


Effective, April 1920 
LETTERS: 1 Page Double-Spaced 25 
Tal al +4 
I Page Single-Spaced 45 
Tabulati 671 
Cart copies, each 05 
TYPING PER PAGE Letter Size, Double-Spaced.25 
I ilation 374 
Letter Size, Si gle pace 1.45 
Tabulation 67 
Foolscap Siz Double- 
Tabu 52 
Foolscap Size, Single- 
Spaced .60 
Tabulation 90 
Carbons, Single Copy 10 
‘ tiona ies 0 
TYPING PER FOLIO 100 Words 12 
Tabulati 18 
WORK BY THE HOUR: At the rate of 1.50 
OUTSIDE WORK At the rate of 1.50 
SHORTHAND NOTES At the rate of 1.50 
Transcril g notes t be 
ree at tyf g rates 
AGREEMENTS FOR SALE, ETC 
\ to lengtl 
Minimum Charge 50 
POSTCARDS—NOTICES OF MEETINGS, ETC. 
At 3c and 5c each 
ADDRESSING ENVELOPES each 01 
SPECIAL CARDS per 100 ?.50 


NIGHT WORK 
SUNDAY WORK 


Time and a half 
Double Time 


LL | | nena ie 


March 21, 1920 


























PHI GREGG WRITER FOR DECEMBER 


All on Account of Miss Mooney—X 


( / 


uded from the November i 





rHE GREGG WRITER FOR DECEMBER 


All on Account of Miss Mooney -XI 




















THE 


GREGG 


WRITI 


R FOR DECEMBER 


All on Account of Miss Mooney—XII 
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The Matter on Which World’s Record Was Made 
(See Editori page 115 

. 4 =“- mes (rean ham of oul »nable ) oe 
Solid Matter Read at 175 times, an organizati at would ena 2 min.) you 
to benefit one another and an organization that would 
It i great { sure to me to be with you this morning. enable you to protect yourselves against men who are 
the same time I regret exceedingly that the Governor unworthy to practice the noble profession which you 
is state, (with) whom many of you know personally practice. I marvel that the men who could dream of 


1 wh 


and bid you wel 


loves, was not able to be here at this 
me, say to you that you are welcome 


om everybody 





i s and you are welcome in the city of 
is glad to have started this movement and 


is proud of the 





organization you are now beginning to 
id. I thank you for the welcome you gave me. I am 
id of inity to talk to professional men, to talk 





an oppor 








men who are not only practical but who are dreamers 
have always tl t that the greatest man that God 
r gave to this world was that fellow who could dream 
l at the same time could be practical. There is no pro 
not even the profession of the law, of which I am 
ble me and of (1 min.) which | am proud, that 
nbines the la of the dreamer, the man wl 
ts up above the earth and dreams of things, and at the 
e time the practical qualities it enable one to execute 
to make t s that make me ippy, as the pr 
mn of ar tur There is no profession, I sa that 
se tw jualitic as ur professior We 
w, t k we have a great profession, and 
t we k ww we analyze it that we live on the mi 
rtunes of other nd the doctors who have been organized 
r since m and Eve were in the Garden, also live 





the misfortunes and weaknesses and illnesses of others, 





it itis a proud thing to be a member of a profession whose 
rk stands like a monument for people to look at as the 
ars go by 
lam glad to welcom« 1 I rvel that a profession 
' — 


1 rt nization from the earliest 





has yours hi 








Solomon's Temple, the men who could dream the stadiums 
and palaces that we see rearing their heads back in the 
shadow of antiquity, the together like 
pearls upon a necklace the buildings that 


men who linked 


magnificent 


stand like monuments through all time to the genius of 
the creator of buildings who could do that through 
all the countless ages cx before us ve not thought 





enough of one another together and 


to 
protect themselves from that cheap fellow who does r 


organize t 
ot 
treat them right and from the fellow that fools the publi 
I am proud of Illinois and especially proud of you. I am 
proud of you gentlemen that you » first 


get 





to organize 





an association in your profession that will have for it 
object the benefit of its members who (3 min.) belong to 
it, the enactment of laws this state and in other states 
that will be uniform for the protect of the public, for 
making more safe the |! lings that are erected for the 
present generation and the re, and f ti 
of the men who have the ability t 

und the power and anal of mind to execute the pl 


they have dreamed of 


Gentlemen, I want to assure you that out here in ! 








where men are not afraid to be the first to sail u 

known seas, where men are wi ing to be pioneers and where 
we do not have to folk precedents, where we are clos« 
to nature, God meant at such men and such womer 
as we should be pioneers. I am proud of the organization 


that you are founding to-d 


proud of the profes 
sion to which you belong I gentlemen, that the 
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r of this s and in 
sympathy with your hopes and purposes. I believe that 
4 min.) a law that will benefit the people, that will benefit 
you, will be under this present administration 
for your benefit and the benefit of all concerned. 

I want to assure you gentlemen that if you were to 
judge your profession by other that have 
written their names upon the scroll of fame there would 
not be much comparison. We fellows in the legal profes 
sion have told the world how we have written the statutes 
upon the books of the countries that hmve risen and have 
fallen in the past; the physicians tell how they treated 
this, that and the other. The truth about it is we lawyers 
never did anything that amounted to much. We have made 
We have been able to aid innocent 


Governor ndid state is in harmony 


enacted 


protessions 


a lot of noise at times. 
persons who were being persecuted and perhaps have been 
able to send some people to the penitentiary who should 
have gone there, but you gentlemen are constructing some 
thing. You gentlemen from the man first started 
ut in the race of life (5 min 


time 


2) o> A&A 
VP Y 


The ““Why” and ‘‘How” Contest 
been down 


. AVE you jotting your 
—§ ‘“‘why’s” and “how's” these past two 


months while you have been piling 
evidence that you DO? Of course 

the announcement in October of 
the story contest on “Why I Use the Gregg 


up the 


you saw 


Writer, and How I Do It,” including the 
plan you teachers follow in forming your 
Gregg Writer clubs. Another seventy have 


reported the completion of their 100% clubs 
the (the Roll of Honor 
for this school year was begun in the October 
we are looking forward to 
HOW from them all as 
as from the earlier hundred percenters before 
the contest closes January 1. 


for season listing 


issue and 


hearing the well 


DON'T FORGET 


| 
WE WANT YOUR ARTICLE 
BEFORE JANUARY 1 


WHY I USE THE GREGG WRITER, 
AND HOW I DO IT is to be your title, you 
remember, told in from five to seven hundred 
(about two pages of our 
size). And each article submitted 
accepted for publication will bring the writer 
FIVE DOLLARS. Don’t forget to send 
in your manuscripts—typescripts they will 
probably be more likely to be—before the 
end of the The stenographers are 
already telling and “how’s.”’ 


words magazine 


which is 


year. 


their ‘‘why’s”’ 


Let's hear from you teachers, too! 
We cannot list here the names 


of all club- 
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bers who have reported the completion 
100% clubs since October, but the list will 
continued next month 


KANSAS (Continued 
Alpha L. Wolfe, Ashland High School, Ashland 
Sadie Van Aken, Ellsworth High School, Ellsworth 
Viola M. Spencer, Kansas State Normal School, Emp 
Zella M. Andrews, High School, Hiawatha 
Charles Wm. Pratt, High School, 

worth 

Gladys Koch, Lyons High School, Lyons 
Christine E. Miller, Newt High School, Newton 
Madge Morton, Wichita High School, Wichita 
Florence E. Stone, Winfield High Sci 1, Winfield 


KENTUCKY 
Dame, Sacred 


Leavenworth Leave 


Sisters of Notre 
Notre Dame School of Commerce, Covington 

Divine Providence, Academy of 
of Providence, Newport 


MAINE 
Pulsifer, Auburr 


MARYLAND 
Sisters of St. Joseph, Star of the Sea School, Balt 
D. Webster Groh, Jr., Washington County 
Hagerstown 


MASSACHUSETTS 
Hazel Underwood, Punchard High School, Andover 
Grace E. Gold, Westport High School, Central Vi 
Edna F. Cole, High School, Leominster 
Marjorie L. Turner, High School, Shelburne Falls 


MICHIGAN 
Blanchard, Belding High School 
May Beard, Cloverland Commercial College, Esc: 
Sisters of St. Joseph, St. Patrick's School, Hancock 
Louella D. Arnold, Hastings High School, Hastings 
Edith Lee, High School, Ithaca 
Mrs. Jean B. Hackwell, Munising High School, Munis 
Hazel I. Gerr, Royal Oak High School. Roya! Oak 
G. H. Ringle, Three Rivers High School, Three Riv 


MINNESOTA 


Sister M. Rosita, Cologne 

Viola Kook, High School, Detroit 
Sister M. Gerard, Girls’ Cathedral High School, Du 
Edith E. White, Lake City High School, Lake City 
Mrs. E. W. Gullander, Minnesota College, Minneayx 
Sister Mary Carlotta, St. Margaret's Academy, 


neapolis 


Heart Schoo Re 


Notre D 


Sisters of 


High S ‘ Auburr 





May E Belding 


ut 


Caroline Breit, Moorhead High School, Moorhead 

Tillie S. Kindberg, High School, Proctor 

Lewis H. Vath, St. Cloud Business College, St. ¢ 

Sister M. Jane, St. Benedict's College and Acaden 
Joseph 

School Sisters of Notre Dame, St. Paul 

Sister Mercedes, St. Joseph's Academy, St. Paul 


Ethel VanVorst, High School, Two Harbors 


MISSOURI 


Ethel C. Sawyer, Southeast Missouri State Tea 
College, Cape Girardeau 
Nelle S. West, Joplin High School, Joplin 
MONTANA 
M F. Longfield, Granite County Hi I 
burg 
Bernice Elkir Polson High School, Pol 
NEBRASKA 
Virginia Barnum, Fremont High School, Fren 
Esther E. Dreitzler, Hastings High School, Hastings 


NEW JERSEY 
Mary A. Comerford, High School, Bay ‘ 
Clara L. Markhar Lambertville High Scho« I 


ville lo be niinued 
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No Gloomy Future for the Reporting Profession 
By Clyde H. Marshall 




















ts win pieasure inal we rir , é i discussing Mr. Mar aii eu 3 ul the Julure Of Shorthand 7 riing 
“Mr. Marshall is an a mplished shorthand repo we have a hear f the earnest, enthusiasti 
he has done, his enth m for the art-science and the spirit of helpfulness he has al ed towar ung reporter 
ts not tntentiona unfatr to other s ; 
Ve are very glad indeed to give space t ments in his art vith which 
tre mot im accord 
is originally written, our art ; ‘ lion ul establishing 
in shorthand reporting in colle n. The article, however, extended 
length that we were iged to strih the intention, however, of 
M in that topic tn another ed ria ilina future 4e F litor.| 
N EDITORIAL in the August Gregg’ shall surely be successful—carries with it, 


Writer setting of 


& gloom. If it 


mounts me in a 
had coupled my name 
th laziness or procrastination or any other 
faults, I ofier no 
otest, but gloom I really must deny. 
he gloom attributed to me is the 
elcome of all kinds of gloom, for the editorial 
ys that I “draw a very 
the future of the reporting profession 
he editorial quotes from the report of 
he Committee on Shorthand Standards, 
portion of which, as Chairman, I presented 
to the 1919 Convention of the New York 
State Shorthand Reporters’ Association, to 
the effect that there is an increasing shortage 
{ competent relation to the 
due to a falling off in the principal 
though altogether 
f supply of the past, namely, the two per 
ent or so of the total number of Pitmanic 
i1manuensis stenographers that have even- 
tually shorthand reporters. This 
falling off, I was correctly quoted as stating, 
is undoubtedly due to a decrease in the total 
number of Pitmanic amanuenses from which 
the supply comes, and this, in turn, is due 
to the fact that Pitmanic shorthand is being 


my numerous should 


least 


gloomy picture 


reporters in 
lemand, 


unsatisfactory) source 


become 


taught in a steadily decreasing number of 
imanuensis schools because of the increas- 
ing popularity of non-Pitmanic (Gregg) 


horthand. 


UNIVERSITY REPORTING CHAIR 
NEEDED 


statement had ended there, as did 
he quotation from it in the editorial, or 
even if the paragraph quoted were the salient 
part of my statement, why, it might well 
be construed as being a “gloomy prognostica- 
tion” for the reporting profession. But | 
innot imagine why such a part quotation 
my statement was by 
O means a complaint of the spread of Gregg 
horthand, but was something very different 
ndeed, to-wit, a plea for a university chair 


If my 


was chosen, because 


shorthand reporting, and for the complete 
of the reporting profession from 
e amanuensis and clerical pursuits. The 
ndowment of a university chair of report- 


ing—an undertaking in which I believe we 


eparation 


of course, a bright, not a gloomy, outlook 
for the reporting profession. And, surely, the 
more evident the need for the university 


reporting chair becomes, because of the poor 
quality and the decreasing number of the 
self-trained writers who drift from the aman 
uensis field into the field, 
naturally, the greater support there will be 


reporting why, 


for the project of our committee—a uni 
versity chair of shorthand reporting 
ALL NEWCOMERS WELCOME 
The editorial admonishes me to “cheer 


up,’ meanwhile, and look to Gregg shorthand 
to supply the much needed reporters. And 
so, indeed, I shall look—not with such faith, 
perhaps, as the writer of the editorial, but 
with a sufficiently appraising not to 
overlook any writing 
ability who turn up in our New York field, 
and with sympathies broad enough, I trust, 
to welcome the appearance of the com- 
petent reporters that we need, with entire 
disregard for the systems of shorthand that 
they write. The inescapable fact, however, 
is that the competent reporters needed are 
not materializing from 
of supply, Gregg shorthand included. 


eye 


Gregg reporters of 


any present source 


COLLEGE COURSES URGED 


Now, my purpose in replying to the edi- 
torial is principally to quote a little further 
from our New York State Shorthand Re- 
porters’ Association report, from the point 
at which the editorial left off, to- 
wit: 


quotation 


If the number of competent shorthand reporters become 
materially less than the number needed to do the reporting 
work of the country, it is inevitable that a great deal 
of reporting work will be incompetently done. The result 
will be that a great many proceedings will simply not be 
stenographically reported at all, and the public, with 
a lessening esteem for our means of 





will find 
conducting its affairs more and more without the aid of 
the shorthand 


profession 


reporter. 


his rather disquieting situation, however, is not without 
its good omen 
would seem to be a necessarily 
between the amanuensis field and the reporting field, between 
amanuensis shorthand and reporting shorthand, between 
amanuensis training and training. Before re- 
porting shorthand can reach its highest development, and 


before shorthand reporting can really come into its own as 


its ray of hope. One logical effect of it 


harper line of demarcation 


reporting 
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rescued from its con- 


fusion with amar 














The situation to which I have referred, menacing though 
it may be if wer ii ervious to it, seems to present 
to shorthand reporters a golden tuni ipe away 
the last vestige of nf u n between the reporting field and 
the amanuen field, and to place shorthand reporting in a 
clearly profe n tatus by setting about toward the est 
lishment of sh reportin u in some of the college 

Unfortuna I LUSE f t popular isconception 
of which we ha : complained, the avera ing man 
who wants to! 1 reporter thi ! ) t to be abl 
to become a ver t time For this reason 
there we l pro tb " 1 sufficient demand 
for a « ge « f thand reporting to insure its 
success rheref t im liate task ‘ 
reporting associa si r if bringing the advantages 
of shorthand re rling a profe ni aliention of 
that very desira ung men leliberately sele 
a profe ron and expe end erai years in preparation 

rtu;,;anda i Ori , the aliention of ung men who 
, mer ’ urgent desirabi f spending 
three or four , , riou ’ n for their reportin 
reer under ) ‘ al instructor f short 
hand reporter I ri t stage is now well set for 
the entr ot the ipabie, we trained sl r 
His services were never in greater demand; ! ity 
to demonstrate what in do was ver 

Everything seems to point t 
ourses of shorthand reporting, and thi 
lieves that the s er the fir F g 
is properly established the better it will be for our pro 
fession. We regard it as impossible, except in rare instances, 


thor 
through less than four 
latter two years of \ or may not be spent, also, in 
actual reporting and, tl consider the 
training of professional shorthand reporters to be a task 
appropriate to the colleges. 


reporter 
training (the 


to produce a competent shorthand 


irs mr ntinuous 





work) 1ereiore, we 


espec ially 

So much for my correct position, and for 
the that the 
tences quoted in the editorial have upon it. 


GREGG POPULARITY MERITED 
Now, I 


light of complaining of the increase in pop- 


merely incidental bear ing sen- 


am unwilling to be placed in the 


ularity of Gregg shorthand or the decrease 
in the teaching of Pitmanic shorthand for 
amanuensis purposes, because that is not 


attitude at all. I fully appreciate that 
Gregg shorthand has earned its advancement 
through merit; and that merit, to my view, 
is its greater simplicity than Pitmanic short- 
hand and the better results it has given in 
the brief-course of the 
country. has made aman- 
plentiful, 
more 
America played 


my 


amanuensis schools 


shorthand 


Gregg 


uensis stenographe rs more and 
shorthand contributed 
toward the part that 


in helping to win the war. 


Gregg than its 


share 


shorthand 
not 
Pitmanic writers, 


Perhaps the poorest individual 
writers | 


Gregg writers at all, but 


have encountered have been 
and I have no doubt that it is possible for 
an insufficiently trained Pitmanic amanuensis 


to do distinctly worse with his pen and note- 


book than an insufficiently trained Gregg 
writer—simply because of the greater com- 
plexity of the Pitmanic system. 

It has been amply demonstrated that 


Gregg shorthand can be taught more success- 
fully than Pitmanic shorthand to the majority 
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of pupils in the prevaili 





all too brief, say I. Indeed, I do not tl 
Pitmanic shorthand ght to be atte te 
to be taught within Ik than trom fiftes 
to eighteen month lone the five 
ix in which it is fat ttempted to 
taught 

I am sorry that P iorthand 
taught at all from xtbooks of antiquat 
st indard " systems, ) eedle | diverg« 
and so. worthlessly distinctive, } 
fe ling so latile of fi real progvre ; 
hé shorthand art reborters ¢ 
the past two generations 


EVERY MAN TO HIS OWN WAY 
Here 


again, however, let me not be n 


understood I do not concede for a mom 
that Gregg shorthan a reporting insti 
ment, is better than, or even comparal 
to Pitmanic shorthand. I am entirely willi: 
to admit, however, that, as the editor 
states, it is human nature for each man t 
believe that his way is the best, as I belie, 


mine is, and as Gregg shorthand writers 
a faith which I should certai 
person the world to 
to destroy. And I seek no quarrel with ar 
shorthand writer, editor, or 
maintaining that kind of 
the for reporting 
he so claims—as, of course, all do. 


RELATIVE VALUES IN “PRACTICE” 


Having, as I hope, iro! 


the atmosphere of gloom in which the ed 


lieve theirs is 


be the last in attempt 
publicist f 
shorthand 


purposes, 


his 
best—even 


extricated myself 


torial enshrouds me, I wish next to correct 
the statement that I have ‘‘devoted an alm 
appalling amount of time and effort”’ 


Thi 
I'wain said about the report of | 
death, 
statement.”’ 


my personal shorthand development. 
Mark 


supposed 


as 


is a “grossly exaggerat« 


did 





At one time, for a year or so, I work 
needlessly hard at shorthand practice, but 
it was only bex iuse, at the time, I didn 


know any better. Lest some misguided perso 


seek to do likewise, let me quote a few li 


i¢ 


on this point from a recent article of mine: 





The value of shorthand practice, so far as the pu 
contribution to it is concerned, depends principally up 
three things 

First, the regularity of the practice, at even dai 
intervals; 
the menial quality of the practice, or 
concentration, and watchfulness wit 
is performed 
the physical quality of the practice, or t 
condition of the mir und body—whether they ar 





rendered, by good health and good care, capable of r 


1 showing the effect 


sponding to the practice ar that 
result of it. 
regularity and moderat 
are as important to the that makes for shorthar 
writing development as are to the training 
makes for physical development and for the conditio 
an athlete r 
Sound 1 l i t 


they ought to show as the 
I am satisfied that daily 
training 


they 


permanent si 
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Nature must take her course, and nature refuses to be utter inadequacy of amanuensis training as 
aacy Conese a preparation for first-class reporting work, 
SWEM’S WORK COMPARES WITH and the imperative need for a broader, a 
BEST more thorough, a more far-sighted, and a 
In conclusion, let m iy that I have more extended training for those who ar 
( Ss > i¢ The s< « a “1 . 
t : trv's re ; eds 
ilways had a warm admiration for Mr. Swem o fulfill the country’s reporting need 


ind a keen appreciation of his prowess as a 
With the retirement of 


hope to see 


writer 

President Wilson, I 
nto the New York reporting field, and also 
return to speed competition and excel even 


shorthand 


him come 


the good records that he has made. 
Moreover, I best work in 
contests 1s comparison 
best work of his and 
a moment with any 


believe that his 
speed deserving of 
with the 
need not be compared for 


opponents, 


other than their best [he editorial makes 
i comparison ol Swe m's very best contest 
work with some of my own very worst. 


ADAMS TROPHY CONTEST NOT THE 
BEST COMPARISON 

Let me grant you that for the 
committed by me upon the art of shorthand 
in the Adams cup contest of 1911 I certainly 
deserve the ‘‘booby prize " It is indeed the 
fact that in that low speed contest of 1911, 
in which I was “trimmed” by nearly all the 
other contestants, as many as twenty- 


atrocities 


I made 
five minutes’ reading of a 
judge’s charge at 190 minute; but 
it is also the fact that on the very next day, 
in the championship contest, on the same kind 
a judge’s charge) but at a speed 
(240), for the same 


seven errors on a 


words a 


of matter 
50 words a minute greater 
period of five minutes, I made less than half 
as many errors (11 that on that day 
I also made fewer errors on speech matter 
had made on 
150 words a 
contest on the day 
the Adams contest 
shorthand mental 


and 


it 200 words a minute than | 
kind of matter at 
minute in the Adams 
before. On the day of 
| was “buffaloed’’; my 
apparatus simply wasn't working. 
MARSHALL’S BEST RECORDS 
My best records in the championship con- 
197 minute, 
the 200-words-a-minute 


the same 


test were 18 words a 


errors, 


97.2% accuracy on 


matter; 11 errors, 237 words a minute, 99.1 
of accuracy on the 240 matter (the present 
world’s record and 62 errors, 267 words a 


minute, 95.6% of accuracy, on the 280 matter 
PLEA FOR REPORTING TRAINING 


In thus the 
references of the editorial to myself, I 


personal 
trust 


commenting upon 


I have not digressed too much from the rea! 
purpose of this which is 
to bring the thought of the 
of shorthand reporting to the 
shorthand writers 


communication, 
university chair 
minds of th: 


vast body of served by 


this magazine, and, with it, the necessary 
ind inevitable separation of the reporting 
profession from the amanuensis field, the 


oOo 
Key to ‘‘The Emotions” (page 105) 


The emotions are a valuable gift to man. No great deed 
has ever been done that had not behind it some strong 
feeling—pity of human wrongs, a wrath against 
evil doers, an overmastering enthusiasm for some great 
Nevertheless we ought not to trust the emotions 
too far, for they are also behind all human follies and all 
human crimes. They are. in fact, motive power. and like 
all motive power depend for” their value on the nature of 
the machine to which they are attached. The winds that 
filled the sails of Columbus were no better and'®® no worse 
than those that filled the sails of Captain Kidd 

The value of the emotions depends on the character and 
the intellect of the™ man whom they animat« Our busi 
ness is to see that they do not prompt us to evil through 
our lack of character, or to foolishness" through our lack 
of brains. Character and mind both should direct and 
control our emotions. 

It is well that we should resent injustice to ourselves'™® 
and to others; it is well that we should pity those in mis- 
fortune, and it is well that our emotions of anger or pity 
should*® stir us to action. But at that moment reason 
should step in. Reason knows that effects follow causes. 
If we press the trigger, the bullet™ will leave the gun 
and we may kill not the mad dog, but the threatened child; 
and, if we kill the child, not all our® good intentions 
will bring it to life again. Reason, which is cool and 
patient, which studies a case long in all its aspects, which 
tries?* to foresee even the remote consequences of action 
and which listens to all arguments and weighs them, 
is often irritating to emotion. which, in its*® very nature 
craves for action. But emotion is doing its highest service 
when it keeps the intellect at work and stimulates it to 
its greatest®™ clearness and efficiency. When the two work 
together we have action—long delayed perhaps, but efficient 
when it comes and seldom likely to be regretted. 

To no field in which emotion and thought are active 
do these remarks apply more forcibly than to the field 
of political action. There emotion™ is especially quick 
to go astray; it never sees anything except its immediate 
object and to that it goes straight, no matter what it 
tramples**® on. Now reason knows that the structure of 
society is so intricate, the economic laws that govern life 
are so complex and move in such hidden ways, the number 
of elements in any problem is so vast, the remote conse- 
quences of any action are so hard to foresee, that nothing 
#* except the most patient investigation can hope to count 
them all, and nothing except the highest wisdom can hit 
upon the measure sure to produce the greatest good with 
the least evil. 

For reason knows this, also 
Reform can be purchased only at a price.® It may be the 
comparatively unimportant one of actual paid 
through increased taxation; it may be the softening of 
character that comes to men** whom adversity no longer 
buffets; it may be the injustice done to some in order that 
kindness may be done to others; it may be™®*® a danger 
to our liberties, no less real because remote. Before we 
act we must know the price and see whether we care to 
pay** it. The price is sometimes too large. 

Our task would be easier if emotion and intellect were 
the same in all men, but intellect dominates®® in some and 
emotion in others. And the two kinds of men irritate 
each other beyond measure. That is unreasonable 
but it is inevitable; yet™ only together can they kindle the 
great fires of reform. Emotion is the kindling and intellect 
is the backlog—slow to light but long in®® burning; and it 
is that which warms the house 

Let us guard our fires nothing except ruin attends a 
670 Youths’ Companion 


holy 


end. 


that there is always evi 


money 


iilagrati 
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Short Stories in Shorthand 





Doubting Thomas 


At the Little Window 





High Finance 


incient History— Yet So Modern 


Thoughtful Warning 











